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PREFACE

This Manual with its forms and checklists has been prepared to assist
lawyers and.their staffs in efficiently forming and maintaining corporations.
Although it is based on the Florida General Corporation Act (Chapter 607,
Florida Statutes), many of the forms and procedures are applicable to the
formation of corporations in other states and can be easily modified to fit
the user's needs. Professional service corporations (P.A. IS) and nonprofit
corporations are not included in this Manual due to the special provisions
required in their organizational documents.

Not every form or procedure relating to corporations is included in this
Manual. In order to keep the system as simple to operate as possible, only
those forms and procedures which are used in most cases have been included.
Thus, the Manual is based on the "80% Test" in that a form or procedure must
be used in at least 80% of the corporations formed to be included in the
system.

Although the forms should meet the lawyer's usual requirements, they are
primarily included to illustrate the procedures of the system. No form should
be used and no procedure should be followed unless the lawyer understands it
and decides that it appli~s'to his practice. Each lawyer's practice differs
in some respects, so each user should plan to make changes to these forms and
procedures accordingly.

The author has made every effort to make this Manual complete and
accurate. Any corrections or comments., favorable or unfavorable, that the
user may have after using this Manual will be appreciated and may be sent to
the publisher.

James W. Martin
St. Petersburg, Florida

October, 1981
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