








LIS WL COILEEE tHab yUt Hd v 1ELdlioid 1HE Wbl Totdly J oL Saii bih 2t Wi
with thé following matter: Contract of employment with ABC Corporation.

_The scope of my representation is as follows: Meet with you and ABC Corporation,
negotiate contract; prepare contrdct, and supervise signing contract. ’

You are going to furnish me copies of the following documents before I start working:
Your contract of employment with your previous employer. '

" I will begin work as soon as I receive a fee retainer of$_ -~ from you. The
retainer will be deposited to my trust account and will be applied toward fees and costs
as earned and incurred. As that retainer is used up, additional retainers will be billed to
continue the work. . . ' : :

As we discussed, my legal fees are based on the amount of time spent at hourly rates
of $_ ._for me and '
copies, postage, long distance, recording and filing fees, faxes, Federal Express, courier,
etc. Encloseéd is my resume, which I gave you at the initial conference and which ex-
plains how I bill for my services: If you have any. questions, please do not hesitate to call.

The range of fees for this work will vary with the amount of time it takes. I estimate
that fees will be a minimum of $ . It is not possible at this time to estimate how

much more they may be, but I will keep you informed by sending you bills on the first,

and fifteenth of each month. «
" Please note that the scope of iny representation doés not include advice or service
regarding the following: accounting, tax, financial, business, management, and related
. non-legal matters and advice (I advise that you engage a CPA, tax attorney or business
consultant to advise you regarding these matters); title searches, surveys, inspections
and other non-legal work relating to real estate (I advise that you engage a title insur-
ance company, abstractor, surveyor or other licensed professional to provide you these
services); securities, labor, and other legal matters not handled by this firm (I advise that

you engage a lawyer who specializes in these matters if you need such advice). Iwould

be happy to refer you to others who may provide you these services. S

1 appréciate your trust and confidence in asking me to assist you. I will endeavor to
do my best for you at all times. ’ . . ‘ o

. AT Very truly yours,
~~John Law .

SampLE ForM OF COVER LETTER
June 14, 1998 R . L
CONFIDENTIAL ATTORNEY-CLIENT COMMUNICATION
John Doe= - L )

100 Main Street :
Anywhere; Florida 00000

Re: Employment Contract
Dear Mr. Doe: ‘ :

Enclosed is draft #1 of the Employment Contract I prepared per our meeting on June '

1,1998. Please read this carefully and call me with any questions or comments you may
-have. ‘Please consider the following: ) - S

1. Parties. Please check the spelling of the names of each party and let me know if there
are any corrections to be made. I have checked the legal name of your employer with the

Florida Division of Corporations database on the Internet.
2. : ‘
- Please let me know when you are ready to discuss this draft or approve my sending it
to your-employer’s attorney. - : B :
Very truly yours',
John Law . ‘
- . SamprLE ForMm OF CONTRACT
AGREEMENT made this __
hereinafter called ¢ ? and
WHEREAS, 3
WHEREAS, . _;and
WHEREAS, __ -~ ; . e ) A ,
~ NOW THEREFORE, in consideration of their mutual promises made herein, and for
other good and valuable consideration, receipt of which is hereby acknowledged, the
parties, intending to be legally bound, hereby agree as follows: ' ,
" 1. Recitals. The-parties agree that the foregoing recitals are true and correct and
. are incorporated hereby by this reference. ‘ :
3. - Miscellaneous. Time is of the essence of this agreement. This agreement is

" made in the State of Florida and shall be governed by Florida law. This is the entire
agreement between the parties and may not be modified or amended except by a written

day of , 19
,hereinafter called“______ "

$ __for my paralegal. You will also pay for such costs as -

Address,

, between ,

19. . .. _
*  NOTARY PUBLIC-State of Florida:

deliver the same to the joint owners named in such account.- It any jomt owner prede-
ceases me, then this gift shall lapse. - T . .

3. Residue. Igive, devise and bequeath all of the rest, residue and remainder of
my estate, real, personal or mixed, as follows: .. : :

A. - Children. I give, devise and bequeath all of my residuary estate in eciual shares .
to my children MARY DOE and BOB DOE. If either child predeceases me, then hisor .

her share shall pass, per stirpes, to his or her lineal descendants, if any, who survive me;
but, if there are none, his or her share shall lapse and pass as part of the share of my
other named child. If neither of my named children survives me or leaves a lineal de-
scendant who survives me, then this gift shalllapse: . =~ =~

'B. Intestate Heirs. Butif the above residue provisions fail, my Personal Repre-
sentative shall distribute all of the residuary estate, according to the order of intestate
succession in the State of Florida, to those persons who would have been my heirs if 1
had died intestate and distributed in the same shares such persons would have received
in such case. -~ . - S . " . ' _

4. Powers of Appointment Not Exercised. If, at the time of my death, I have
the right to exercise any power of appointment by will or otherwise, I declare that noth-

- ing in this Will shall be deeémed to be an exercise of that power. =~ .. . i
5. EstateTaxApportionment. I direct that estate taxes shall be apportionedin = -

accordance with Florida law. C o _
6. Personal Representative. I appoint my daughter MARY DOE as my Per-
sonal Representative and my son BOB DOE as my alternate Personal Representative,

“each to serve in the order indicated upon the death, resignation, incapacity of, or failure

to qualify and serve as to the prior Personal Representative or alternate. I direct that

my Personal Representative or named alternate shall serve without bond and shall'have

general power of sale of all property at both public and private sale in any jurisdiction,

INWITNESS WHEREOF, I have hereunto set my hand and seal to this, ny La§tWill _

and Testament, on this - day of _ i ,19_ ", at ).

" County, Florida.

(Seal).

WE, the un‘ders‘igned, hereby certify that J OHN DOE signed and sealed the above

" and foregoing instrument in our presence and at the time published and declared the

same to be his Last Will and Testament, and that we, in his presence and at his request,

and in the presence of each other, have hereunto subscribed our-names as attesting

witnesses thereto, at :
' , 19

sign _
Address

sign _

STATE OF FLORIDA - _
COUNTY OF PINELLAS -~ _
" WE,JOHN DOE, ,

and ' i , the
testator and the witnesses, respectively, whose names are signed to the attached or fore-

going instrument, having been sworn, declared to the undersigned officer that the‘.besta- ,
tor, in the presence of witnesses, signed the instrument as his last will, that he signed,

and that each of the witnesses, in the presence of the testator and in the presence of each
other, signed the will as a witness. T ; .

(Seal)

JOHN DOE

‘Witness -

Witness

SUBSCRIBED and s;vorn to before me by JOHN DOE,. the testator who ié personally

known to me or who has produced a Florida driver’s license as identification, and by
i i ' , a witness who is personally known to me or

. who has produced - a Florida driver’s license as identification, and

: , a witness who is.personally known to me or
who has produced a Florida driver’s license as identification, on __

-

sign
print

My Commission Expires:

County,'Florida, on this : day of
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